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1.00mmue nosnoxkeHUA

1.1. Hacrosiume mpaBuia BHYTPEHHEro TpyldoBoro pacnopsaka (nmamee — «I[IBTPy»)
pacnpoCTpaHSAIOTCA Ha BECH MEAATOTMYECKU COCTaB Y UPEkKICHHUS.

1.2. Hacrosmme mpaBuia pa3paboTaHbl B COOTBETCTBUU ¢ ['paxkmaHckum Koaekcom PO,
TpynoBeiM kKonexcoM PO.

1.3. TIpaBuia ycTaHaBIMBAIOT B3aUMHBIE ITpaBa M 003aHHOCTU YUPEKICHUS U TIeJarOTUYECKOTO
COCTaBa, OTBETCTBEHHOCTD 32 UX COOJIIO/IEHNE U UCTIOJIHEHHE.

1.4. Hacrtosiume IlpaBuia MMEIOT CBOEH LENbIO PEryIMPOBAHHUE TPYAOBBIX OTHOIICHUW B
VYupexieHns1, ycTaHOBJIEHHE ONITUMAIILHOTO TPYJIOBOTO PaCIOpsAKa, YIydIIEHHEe OpraHW3ally TPyAa,
YKpEIUICHUE TUCUUTIIUHBIL.

2. IIpuem paGoTHHKOB

2.1. BceoOmas nexmapanus npaB denoBeka. Koncrurynuss PO rapanTupyeT mpaBo Ha TPy,
KOTOPBIH rpakaanuH PD cBOOOIHO BRIOMpPAET MM HA KOTOPBIH OH CBOOOTHO COTJIAIIAeTCsI.

2.2. IlpueM HOBBIX COTPYAHUKOB Ha BAKAHTHBIC MECTA B IUITATHOM PACIHMCAHUU YUPEXKICHUS
OCYILECTBJISIETCS. HAa OCHOBaHUU H3YYEHHUs NMPOPECCHOHAIBHBIX U JIMYHBIX KayeCTB MPETEHICHTOB
(KaHaMIATOB), UX IOKYMEHTOB.

2.3. Ilpu mpueme Ha pPabOTy KaHIWIAT HA BAKAHTHYIO JOJDKHOCTH OOsI3aH MPEIOCTaBUTH
CJIEIyIOLIE JOKYMEHTBIL:

-TPYJIOBYIO KHIXKKY, (32 HCKIIIOUEHHEM CIIy4aeB, KOTa TPYJOBOM J0rOBOP 3aKIJIIOUAETCS BIIEPBbIE
WM paOOTHUK MOCTYIAET Ha paboTy Ha YCIOBUSX COBMECTHTEILCTBA);

- ACIOPT UJIM UHOU JOKYMEHT, YIOCTOBEPSIOIIMN JTUYHOCTH;

-BOCHHBIN OHJIET (MPUIUCHOE CBUJIETENILCTBO) U1 BOCHHOOOS3aHHBIX;

-JIUTIIOM (aTTecTaT, YIOCTOBEPEHHE) O MOJy4eHHOM OOpa30BaHMM WM MpodeCcCHOHATbHOM
MOJrOTOBKE, O KBATU(UKALNY WA HATUYNHU CTICUATbHBIX 3HAHUH;

-CTPaxoBO€ CBUJIETENIbCTBO FOCYIaPCTBEHHOIO0 IEHCUOHHOTO CTPAXOBaHUS;

— NHH;

- IOKyMEHT 00 OTCYTCTBHH CyJUMOCTH.

2.4. Tlpu mpueme Ha pabOTy KaHAUAAT 3aAIMOJHSICT TAKXKE 3asABICHUE, KOTOPOE BU3HPYETCS
YupexaeHueM.

2.5. lnsa odopMieHHs pa3ITUYHBIX JBIOT IO HAJOraM, JOTAlUsIM W T.I. BETEPaHbl OOEBBIX
JNEHCTBUI Ha TEPPUTOPHUAX [APYTUX TOCYAApCTB, MPENOCTABISAIOT COOTBETCTBYIOIIME CIPAaBKU U
YIOCTOBEPEHHUSI.

2.6. Ilpu noctynieHuu Ha paboTy paOOTHUKY MOXET YCTaHABJIMBATHCS HUCIIBITATENBHBIN CPOK B
cootBercTBUU €O cT. 70 TK PD.

2.7. Tlpuem cotpyaHuka Ha padoty odopmisiercs: [Ipukazom, ¢ KOTOPIM OH 3HAKOMHTCS IO
pocnuCh. 3aKII0YaeTCs TPYAOBOM JOTOBOP B COOTBETCTBHUU C JIEMCTBYIOLUMM 3aKOHOAATENBCTBOM PD.

2.8. Ha coTpyqHMKOB, OCTYNUBIIMX Ha paOOTYy BIIEPBbIE, 3aMIOJIHSIETCS HOBasl TPY/A0Bask KHUXKKA,
a COTpYIHHMKAM, UMEIOIIMM TPYAOBYIO KHUXKKY, JIJIaeTCs 3allKCh O IIpUeMe Ha paboTy.

3.Bpems# Tpyaa u oTABIXa

3.1. B YVupexaenun aeiicTByeT naTuaHEeBHAs paboyas HeJes.

3.2. Hauano pa6ouero nus — 9:00, okonuanue padoyero aust — 21:00.

3.3.B Teuenue pabouero IHS COTPYIHUKAM MPEAOCTABIACTCS BpeMs 00eeHHOTO nepephiBa: 60
MHHYT.

3.4.Exeroanblii OTIYCK MPEAOCTABISIETCS] COTPYAHUKAM B COOTBETCTBHH C Ipa)iKOM OTIYCKOB,
YTBEpXK/JIEHHBIM B KOHIIE Hpeaspiaymero roga. IlepeHoc rpaduKoB OTIYCKOB [OMYCKAETCsS B
HCKIIIOUMTETFHBIX CIydasx Ha OCHOBAaHUU 3asBICHUSI COTPYIHHUKA C paspelleHus YupexaeHus 0e3
yiep6a Ui HOpMaJbHOTO pUTMa pabodero mpoiecca.

3.5.11poaomKUTENBHOCTh OCHOBHOTO OTITYCKA COCTABISIET 28 KaJIEHIapHBIX THEH.

3.6. Ilo coryacoBanuio ¢ YUpekJIeHUEM, COTPYAHUKY MOXKET OBITh MPEIOCTABICH OTITYCK 0e3
COXpaHEeHHUs 3apabO0THOI MJIaThl O CEMEIHBIM 00CTOATEIHCTBAM.



3.7. CepxypouHble pabOThI U PAaOOTHI B BBIXOJHBIC JHH JOIYCKAIOTCS TOJBKO B MOPSAKE
UCKJTIOUCHHS C Pa3peLICHUsT Y UpekKICHHS.

4. O05A3aHHOCTH COTPYAHUKOB

4.1. CoTpynHuku YUpeKaeHUS 00s3aHBI:

4.1.1.106pOCOBECTHO HCIONHATH CBOU TPYIOBBIE OOS3aHHOCTH, OECIIPEKOCIOBHO BBITOIHSATH
YCIIOBUSI 3aKJIFOUEHHOT'O TPYA0BOTO JIOTOBOPA.

4.1.2. BBINONHATH YCTAHOBICHHBIE HOPMBI TPY/a, padOTaTh YECTHO U TOOPOCOBECTHO.

4.1.3. OGecrieunBaTh COXpaHEHHE KOMMEPUYECKON TAWHBI.

4.1.4. TIocTOSIHHO TOBBIIIIATH CBOM KBATH(PHUKAITMOHHBINA yPOBEHbD.

4.1.5. Co3naBaTh OJaronpusITHYIO TPYAOBYIO aTMochepy.

5. IlpaBa cOTpPyAHHKOB
5.1. CoTpyAHUKHU UMEIOT IPaBO Ha:
5.1.1.Pa6oty, oTBeuaromlyo ux npodeccuoHanbHON KBaTu(UKAINU, 00YCIOBICHHYIO TPYJIOBbIM
JIOTOBOPOM.
5.1.2.3aumTy cBOMX TPYAOBBIX IIPaB, CBOOOA M 3aKOHHBIX HHTEPECOB BCEMU HE 3aIlPEIEHHbIMU
3aKOHOM CIIOCOOaMH.

6. O0s13aHHOCTH YUpeKAeHUS

6.1. Yupexnaenue o0s13aHo:

6.1.1.IlpaBunbHO OPraHU30BBIBATH TPy COTPYAHUKOB s oOecriedeHus S(PPEeKTUBHOTO
pa3BUTUA YUPEKICHHUS.

6.1.2.Co31aTh ycIoBHs pOCTa IPOU3BOJUTEIBHOCTH TPYa COTPYIHUKOB.

6.1.3. OGecnieunBaTh TPYIOBYIO M IIPOU3BOACTBCHHYIO TUCIUIIIINHY B KOJIJICKTHUBE, BBITOJIHCHHE
"Hactosanmx [IBTP.

6.1.4. CoOmromaTh 3aKOHOAATEILCTBO O TPYAE€ M IpaBWiIa OXpaHbl TpyAa, oOecrneyuBaTh
HaJyIeXkKallee TEXHUYeCKOe OCHAIlEHHE pab0YrX MecCT.

6.1.5.00ecnieunBaTh YCIOBHS U1 MOBBIIEHUS KBaIU(UKAIIUU COTPYAHUKOB.

6.1.6.110cTOSIHHO COBEPIIEHCTBOBATh OPraHU3ALIMIO OILIATHI TPYAAa COTPYIHUKOB.

6.1.7. BeimaBaTh 3apabOTHYIO IUIaTy JBa pa3a B Mecsil. [Ipu coBmajeHWW IHS BBILJIATHI C
BBIXOJIHBIM WJIM MPA3JHUYHBIM HepaOouuM JJHeM 3apa0oTHas TJ1aTa BBIAAETCS HaKaHyHE 3TOTO JIHS.

7. IIpaBa YuypeskaeHUs

7.1. YupexaeHue uMeeT mpaso:

7.1.1. YnpapnsaTh COTpyAHHKaMU B TMpefeiax JeUCTBYIOIIETO 3aKoHoAaTenbcTBA PD u
MPEJOCTABIECHHBIX TOJTHOMOYHI.

7.1.2. 3akmouaTh M pacToprath TPYIOBBIE JTOTOBOPHI C COTPYJHUKAMHU B COOTBETCTBHHU C
Tpynosemm Konexcom PO.

7.1.3.J1aBaTh yKa3aHUs, PaCIIOPSHKCHIS, 00S3aTeIbHBIC U COTPYIHHUKOB.

7.1.4.0uenuBath paboTy COTPYIHUKOB, IPOBOJAUTH IEPHUOJIUUECKYIO aTTECTAIIMIO IEPCOHAA.

7.1.5.11oommpsATs COTPYAHUKOB 32 JOOPOCOBECTHBIN 3P PEKTUBHBIN TPYI.

7.1.6. IlpuBnexkaTb COTPYJHUKOB K IUCLUIIMHAPHOW U MaTEpUAIBHOM OTBETCTBEHHOCTH B
nopske, ycranoiaeHHOM TpymoBeiM Konmekcom PO, nabiMu penepaabHbIMU 3aKOHAMM.

8. Iloompenust
8.1. 3a noOpocoBecTHOE, MHUIIMATHUBHOE BHIMOJIHEHUE TPYAOBBIX OOS3aHHOCTEH, BBIIOJHEHHE
JONIOJIHUTEINIBHBIX PalboT, COBMEILIEHUE Npodeccuu, 0coOble 3aciayru nepes YUpekIeHHEM, B UHBIX
cirydasaXx, NpeaAyCMOTPCHHBIX JIOKAJIbHO-HOPMATUBHBIMHA aKTaMU y‘lpe)KILCHI/ISI.



9. B3bickanus

9.1.Hapymienne TpynoBOM M HWCIHOJHUTEIBHOM JOUCLUIUIMHBL, T.€. HEUCIOJHEHHE WIH
HEHaJyIeKallee NCIIOIHEHHE 10 BUHE COTPYAHHUKA BO3JI0KEHHBIX Ha HETO JOJKHOCTHBIX 00s13aHHOCTEIH,
BJIEYET 3a cO00M MpUMEHEeHHE K HEeMY Mep JAUCLHUIIIMHAPHOTO B3bICKAHHUSL.

9.2. YupexaeHue uMeeT NpaBo MIPUMEHSATH CIEAYIONME JUCHUTLUINHAPHBIC B3bICKAHHUS:

- 3aMeyaHusl.

- BeiroBop.

- YBOJIbHEHHE IO COOTBETCTBYIOILIMM OCHOBAHHUSIM.

9.3. JlucuumnimHapHOE B3bICKAHUE JAEHCTBYET B TEYEHHUE T0Ja, MOCJIE YEro yrpayuBaeT CHITY.
B3bickaHMNE MOXKET OBITH CHATO IOCPOYHO IO XOAATAWCTBY PYKOBOAUTEINS Y UPEKIACHUS.

10. Oxpana Tpyna

10.1. Yupexnenue obecneunBaeT 3J0pOBbe M O€30MacHbIC YCIOBUS Tpyda, pa3padaTbiBaeT U
peanusyeT IUIaHbl YAy4IIeHUs YCIOBUM, OXpaHbl TpyAa.

10.2. YupexnaeHnue obecrieunBaeT HaJylexallee TEXHHMUECKOe 000pyJoBaHUE pabOdYMX MeCT U
CO3/1a€T Ha HUX YCIIOBHS pabOThI, COOTBETCTBYIOILME IIPAaBUJIaM 110 OXpaHe Tpy/a.

10.3. PaGotHukHu YupexxaeHus obecreunBaroT coOMI0/leHuEe TpeOOBaHUM MO OXpaHe Tpyna U
TEeXHUKE 0€30M1aCHOCTH, TPeOOBaHUM CAHUTAPUH U TUTUEHBI, TOJKHOCTHBIX U UHBIX HHCTPYKLIUH.

10.4.PaboTHUKH 00s13aHBI COJIEpKaTh 0OOPYIOBaHNE B UCIIPABHOM COCTOSIHUH, oOecreunBas 3a
HUMH HAJICKAMMN YXO/I.

10.5. PaGoTHUKaM 3ampeniaeTcs:

- IOSIBJICHUE HA TEPPUTOPUN YUPEKAECHUS B HETPE3BOM BH/IE,

- IPUHOCUTH ¢ cO00I U pacMBaTh CHUPTHBIC HATTUTKH,

- IPUHOCUTB PEXYILEe HIIM OTHECTPEIbHOE OPYXKHUE,

- OCTaBJISTh JJUYHBIE BEIM U CIIELIOAEKIY B HE OTBEJIEHHOM Il ’TOTO MECTE.

10.6.Kypenue Ha TeppUTOpPUHM pPa3pelICHO TOJBKO B CIELUAIbHO OTBEACHHBIX MeECTax. 3a
HapylieHUe TPaBUJ KypeHUsS PaOOTHUKH MPHUBICKAIOTCSA K aIMHHHCTPATHBHON OTBETCTBEHHOCTH -
urrpady, HajlaraéMoMy COTpYAHHUKaMH IOXKapHOi yacTH.

11. YBobHeHHE pa0OTHHKOB

11.1. YBonpHeHHE pPaOOTHUKOB MPOM3BOIAUTCS TOJHKO B COOTBETCTBHU C JICUCTBYIOIAM
3akoHoaTenbcTBOM PD 1o ocHoBaHMAM, IpenycMoTpeHHbIM TpynoseiM Konexkcom PD:

11.1.1. Ilo cornameHuto CTOPOH (COBMECTHOM MHUITMATHBE CTOPOH ) B CITy4ae COTJIalieHUs CTOPOH
o c1.78 TpynoBoro Koxekca P® o mpekpamieHnn Tpya0BOro IOTOBOpa B JIF000E yI0OHOE /sl CTOPOH
BpeMsI.

11.1.2. Ilo ucreyeHnu cpoka TPyIOBOIO JOrOBOPA, 3aKJIIOUEHHOI'O Ha ONpPEAEIEHHBIN CPOK MU
Ha BpeMsl BBITIOJIHEHUS ONpeIeieHHO# paboThl 1o 11.2 ¢T.77 TpynoBoro Konekca P®.

11.1.3. Ilo uaunmaTuse cotpyaHuka, no ct.80 Tpynosoro Konekca P®D.

11.1.4. B cBs13u ¢ 0TKa30M OT pabOThI BBUY CYIIECTBEHHOTO M3MEHEHUs YCIOBUH Tpyaa mo m. 7
ct.73 Tpynosoro Kogekca PO.

11.1.5. IIpu nepeBoae COTpYAHUKA ITPH €TI0 COMIACUM B IPYTYIO OpPraHU3alMIO WIIH IIPU [IEPEBOJIE
Ha BeIOpaHHYyt0 paboTy no 1.5 ct. 77 Tpynosoro Koaekca PD.

11.1.6. Ilo nannuaTtuse Yupexaenus ct. 81 Tpynosoro Kogexca PD.

11.2.YBonbHEHHE COTPYIHUKOB O(DOPMIISETCS MPUKA30M C OOBSIBICHHEM €T0 COTPYIHHUKY IO
POCIIHCB.

11.3. B nenp yBoibHeHUs (TTOCIEIHUI pabo4rii IeHb) COTPYIHUKY BBIAACTCS TPYAOBas KHHKKA
C BHECEHHBIMH B He€€ 3amucsAMU. B 3TOT K€ JEHb OCYIIECTBISETCS OKOHYATENbHBIM pacuer c
COTPYIHUKOM.

11.4. JIns monmHOTO pacueTa A0 JHS YBOJIBHEHHUS COTPYIHHUK OO0s3aH CIATh YHCISIMECS 32 HUM
MaTepHalbHbIE IEHHOCTH, CTIeII000pYyA0BaHUE.
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